
The regular meeting of the Planning Commission was held on August 18th, 2021, at 7:30 
AM in Council Chambers of the Municipal Building, 318 W. Third Avenue, Warren, PA. 

ROLL CALL
Chairperson Angie Dart called the meeting to order and conducted roll call.  Members present 
were Angie Dart, Randy Rossey, Mike Suppa and Angela Abreu.  Also present were Vince 
DeJoy, Director of Zoning, Codes & Economic Development, Mike Holtz, Dept. of Public 
Works Director, Jessica Bee, Building Code Official, Nancy Freenock via Zoom, City Manager, 
Kelly Conti, Recording Secretary and Kassie Damcott, Department of Public Works Secretary. 

APPROVAL OF MINUTES 
Upon motion by Mr. Suppa and second by Mr. Rossey, the minutes of the July 21, 2021, 
regular meeting were unanimously approved by those present. 

VISITORS 
Andrea Stapleford – Warren County Solicitor  
Thomas Skelton – subdivision applicant for 27 Brook St. 
David See – representing Diana Lillard – subdivision applicant for 3 Branch St. 
Josh Cotton – Warren Times Observer 

CORRESPONDENCE
The committee reviewed two applications for subdivisions: 

- Tom R. Skelton - 27 Brook St. 
 Randy Rossey made a motion to approve the subdivision. 
 Mike Suppa seconded the motion. 
 This application will be put for review and consideration by the City Council at 

their September meeting. 

- Diana L. Lillard – 3 Branch St. 
 David See represented Diana L. Lillard.   
 Mike Suppa made a motion to approve the subdivision. 
 Angela Abreu seconded the motion. 
 Vince DeJoy requested Mr. See send him a digital version of the amended 

survey plat, as previously addressed with Mr. See, to forward to the council 
members for review and consideration at their September meeting. 
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NEW BUSINESS 
Andrea Stapleford reviewed new changes to the following: 

Sunshine Act – effective August 29th, 2021 
 Meeting agendas are required to be posted to the public at least 24 hours prior 

to the meeting. 
 Any changes to the agenda within 24 hours prior to a meeting must be brought 

up as a motion at the meeting and require a second motion.  Once complete, 
the discussion can commence.  An updated agenda must be posted to the 
public by the following day of the meeting. 

Right-to-Know Law: 
 Any request for documents must be specific. 
 The Agency Opens Records Officer (AORO) must provide a written response 

to the requestor within 5 business days. (Agency’s business days) 
 If a 30-day extension is needed, a response stating such must still be provided 

to the requestor within 5 business days.  (Agency’s business days) 
 Any personal correspondence attached to business documents such as emails 

are considered public record.  Keep personal correspondence separate. 

Nancy Freenock wants new binders sent to every member of every board, these ill include 
the updated Sunshine Act and Right-to-Know Law information. 

OTHER BUSINESS 
Vince DeJoy composed a list of 47 people he plans on inviting to the Summit.  A copy was 
provided to each member prior to the meeting.   

PUBLIC COMMENT 
There was no public comment. 

ADJOURNMENT 
There being no further business to come before the Commission, the meeting was 
adjourned. The next meeting is scheduled for September 15th, 2021. 

Minutes prepared by Kelly Conti. 


